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National Veterinary Laboratory (NVL)
Park Road, NARC Gate # 2, Chak Shahzad, Islamabad
Office Ph # 051-6121311 / 051-9255104








Tender Document for Hiring of Vehicles Services' on Rental Basis
[bookmark: _Hlk84581336]Bid shall be opened on October 27, 2022 at 11:30 A.M, in the Committee Room of National Veterinary Laboratory, Islamabad.

Name of Firm/Contractor/Company: _______________________________________________
(Block Letter)			           _______________________________________________

Address (Block Letter): 		_______________________________________________
					_______________________________________________
					_______________________________________________

Telephone No:

Fax No:

E-mail:


       Signature & Seal


Tender Fee of Rs. 1,000/-(Non-Refundable) vide Cash
Receipt No: __________________ date: _____________




Date of Bid Submission: ________________________









Invitation to Bid

Subject: Tender Notice NVL for its PSDP funded, PPR Project

The PSDP funded project titled “National Peste des Petits Ruminants (PPR) Eradication Programme; Phase-I, Risk Based PPR Control in Sheep and Goats of Pakistan” executed by NVL invites sealed bids/quotations/proposals for the Hiring of Vehicles Services' on Rental Basis from reputed firms/companies (Registered with FBR). The subject tender shall be processed in accordance with Public Procurement Rules 2004 (36-a) of PPRA.
[bookmark: _Hlk115732388]Terms & Conditions:
1. The firm should be well established. The quotation should be submitted on the letter head of the firm; cutting / overwriting will not be acceptable.
2. Bids of only those bidders will be entertained in whose name “Tender Document” has been purchased directly or through local agent.
3. The detailed specifications along with terms and conditions have been set forth in Tender Document, which is available from the Office of the Admin cum Finance Officer, PPR Project, on payment of Rs. 1,000/- Non-Refundable (Tender Fee) in the form of Cash.
4. The tender notice have also been uploaded on the Ministry of National Food Security and Research M/O NFS&R website (www.mnfsr.gov.pk) as well as on PPRA’s website (www.ppra.org.pk). Tender fee receipt must be attached with bid. No bid shall be accepted without tender fee. 
5. An affidavit on “Stamp Paper” undertaking that the company has never been blacklisted, nor having dispute with any government organization and also there is no litigation against the firm.
6. Complete specification for the offered items should be submitted where necessary.
7. The Bid Security @2% (refundable) of total bid price shall be submitted in the form of Call Deposit Receipt (CDR)/ Pay Order (PO) in favor of DDO, PPR Project. Bid security shall be attached with the bid.
8. The successful bidder will deposit 10% performance guarantee of the (consolidated monthly rent of all 04 vehicles), which will be returned after the completion of contract.
9. Bid prices quoted shall be inclusive of all taxes and duties. Any federal and provincial taxes/ duties will be deducted as per directives of the Government issued from time to time.
10. The prices quoted shall be binding on the bidder(s) for a period of at least 90 days from the date of opening of tender.
11. The vehicles (as approved by PPR Project) must be delivered to PPR Project Office within 05 working days from the notification of award/ issuance of work order. In case of failure of said delivery, PPR Project reserves the right to forfeit / confiscate the bid security.
12. The bidding documents completed in all respect should reach PPR Project Office, National Veterinary Laboratory (NVL) on or before 11:00 AM October 27, 2022. The bid will be opened on same date at 11:30 AM in the Conference Room, NVL.
13. [bookmark: _Hlk115735607]Tender should be addressed to the Admin cum Finance Officer, PPR Project, NVL, Islamabad.
14. No Bid will be received after due date and time. Furthermore, the Project reserves the right to accept or reject any or all bids in accordance with the PPRA rules. Errors and omissions, if any, shall be subject to rectification by the Project.



Admin cum Finance Officer, PPR Project
Park Road, NARC Gate # 2, Chak Shahzad, Islamabad 
Office Ph # 051-6121311 / 051-9255104


TENDER NOTICE/ REQUIREMENTS FOR HIRING OF VEHICLES ON RENTAL BASIS
Quotations in Pak Rupees are invited from experienced vehicle rental agencies/ companies having valid registration/ NTN and GST Number to provide vehicle(s) on rental basis (without driver, fuel and routine maintenance) for official and operational usage for the period of One (01) Year up-to 30th June, 2023 as per the following specifications/ requirements:

	S#
	Name and Description of Rental Vehicles
	Quantity

	1.
	1,300cc (Model 2021/ 2022) Sedan or equivalent
	03

	2.
	1,000cc (Model 2021/ 2022) Hatchback or equivalent
	01



The vehicles (as approved by PPR Project) must be delivered to PPR Project Office within 03 working days from the notification of award/ issuance of work order.
Qualifications of the Vendor/ Firm/ Company:

The following vendors/ companies are eligible to participate in the tender:
1. Only firms registered with respective bodies can participate in the tender.
2. The firm shall be registered with tax authorities.
3. Never blacklisted by any Government, Public and/ or Autonomous agency/ authority.
Documents Required:
The firms eligible to apply are required to submit the following documents with their proposal (Annex – I):
1. Status of the Firm (i.e., Sole-proprietorship, Partnership, Limited Company) with date of establishing the business, relevant experience and no. of businesses/branches owned, along with the documentary evidence. (Attach certificates of registration and experience).
2. Registration documents with Taxation Authorities. NTN/FTN/STRN etc.
3. Professional Tax Certificate
4. An undertaking on legal paper that the company has never been blacklisted (Annex – II).
5. Form of Integrity Pact (Annex – III).
6. Full Address and contact numbers of the office.
Method of Procurement:
Bidding will be conducted using the Single Stage Single Envelope procedure specified in Public Procurement Rules, 2004 section 36 (a) and is open to all eligible bidders as defined in those Rules and further detailed in this document that meet the minimum qualification criteria as mentioned above.
Response Time:
The sealed bids clearly marked as “Hiring of Vehicles on Rental basis for PPR Project” must reach the PPR Project, National Veterinary Laboratory (NVL), Park Road, NARC Gate # 2, Chak Shahzad, Islamabad by/ before 11:00 AM, October 27, 2022.
Further query (if any) may be addressed at the email “mharisnvl@gmail.com” latest by five (05) days till the deadline for Quotations’ submission date.
Opening of Bids:
1. Bids received shall be opened on October 27, 2022 at 11:30 AM in the Committee Room of NVL, Islamabad.
2. All bids shall be opened publicly in the presence of the participating bidders or their authorized representatives.
3. If bids closing/ opening date falls on local/ national/ public holiday, the date of bids closing/ opening shall be the next working day on the same time and venue.
Bid Price:
1. Bid prices quoted shall be inclusive of all taxes and duties. Financial Bid Performa is given at Annex – IV.
2. The prices quoted shall be binding on the bidder(s) for a period of at least 90 days from the date of opening of tender.
Terms and Conditions:
1. The PPR Project / Employer will be responsible for routine engine oil change, repairs and maintenance of the vehicles along with driver arrangements.
2. The vehicles should be comprehensively insured and in case of accident and any other legal matter, the successful bidder shall handle all the matters with insurance company.
3. Employer will not be responsible for any loss whatsoever due to security risks, unforeseen weather or any other such scenario.
4. Any federal and provincial taxes/ duties will be deducted as per directives of the Government issued from time to time.
5. Rental monthly payment will be made through AGPR on submission of verified bill.
6. The agreed monthly rent shall remain unchanged throughout the tenure of the Agreement and revision/ hike of any type whatsoever shall not be acceptable and may result in encashment of the Performance Guarantee.
7. Any disfiguring/ overwriting or manipulation in the proposal shall be liable for rejection.
Evaluation of Bids:
1. All bids should comply with the eligibility criteria and other terms and conditions mentioned herein above.
Rejection of Bids:
1. Incomplete/ conditional and/ or Late Quotations (submitted after the time prescribed) shall be rejected and returned unopened.
2. Failure in submission of required documents as detailed here-above/ here-below will result in the rejection of bid/ proposal. Detailed documentary requirements are mentioned at (Annex-I).
3. Any bid received without bid security, shall be rejected.
4. Employer reserves the right to reject all bids or proposals at any time prior to the acceptance of a bid or proposal as per PPRA rule.
Award of Tender:
1. Tender would be awarded to financially lowest bidder (offering consolidated the lowest monthly rent – combining / for all types of vehicles, not individually) meeting all the other / qualification requirements including submission of bid security.
2. After the award of tender to the lowest bidder, Contract Agreement will be signed between the Employer and the Contractor (Annex – V).
3. Payment will be made through AGPR upon successful delivery of the vehicle/ services as per specifications and other requirements/ details mentioned in this document.
4. Bid security of unsuccessful Firms shall be refunded on the finalization of the Tender, whereas the bid security of successful Firm shall be refunded after submission of 10% performance guarantee (consolidated monthly rent of all 04 vehicles x months) shall be submitted after the award of tender in the form of bank draft/ pay order (valid/ extendable for the entire Agreement period) in favor of the DDO, PPR Project.



















Annex I
Qualification Criteria/ Documents Required


	Name of the Firm: Address:
Telephone, Fax & E-mail:
	

	Year of Establishment:
	

	Sales Tax Registration No.:
(Attach documentary evidence)
	

	National/ Income Tax No.:
	

	Submission of bid security at a rate of 2% in the shape of CDR/PO in the name of DDO, PPR attached with the proposal
	Yes	No.	_

	Income Tax return and attested Bank Statement of past 03 years (1 Pager) with Bank Stamp.
	

	List and proof of similar contracts of last 3 years and current in hand
	

	Affidavit (Annex II & III)
[bookmark: _GoBack](Undertaking and the integrity form that firm has not been blacklisted by Govt., Public, Semi Govt. and Autonomous Body)
	

	Contact Person: Name & Designation:
Contact Details:
	



Note: Noncompliance/ non-submission of any of the above will lead to disqualification of the bidder and its submitted quotation/ proposal/ bid.















Annex II
Undertaking
Whereas the firm hereafter mans any firm, company, body, organization or similar entity and also includes its owners, directors, heirs, and authorized persons.
I/we, (name and CNIC of owner and all partners) ___________, CEO/proprietor/partner of the firm (name of firm and address) __________________, hereby solemnly undertake the following:
1. That the firm has not been blacklisted and is also not under consideration of being blacklisting by any Provincial or Federal Government Department / Agency Organization or Autonomous Body or Private Sector Organization anywhere in Pakistan.
2. That all documents attached to this bidding documents are genuine, and if found forged or fake, the firm/company and the owners shall be liable to disqualification, blacklisting, and subsequent forfeiture of CDR.
3. That the firm has not provided the services less than the quoted price to any other Government/Public Sector Organization of private entity. In case this is found otherwise, the difference of price will be recoverable from firm along with an equal amount of penalty.
4. The firm understands that use of any unethical means to influence price of services shall result in legal action and forfeit of securities and blacklisting.
5. That the firm will fully comply with the execution schedule and delivery period mentioned in tender documents and as committed by the firm in bid documents and thereafter.
6. That the firm will not contact or influence any member of the purchase committee or related departments or persons, and if found involved in such practice will be liable to forfeiture of CDR and blacklisting at sole discretion of the purchase committee. 
7. That the firm will not misbehave with any project or related departmental employee, and will not use any means to delay the procedures of this procurement. The firm understands that any such act will be liable to forfeiture of CDR and blacklisting at sole discretion of the purchase committee.
8. That the firm has read the terms and conditions thoroughly regarding “Tender _____________________ dated ________________, and shall abide by these terms and conditions in letter and spirit. 
9. That the firm and its owners/directors understand that all the decisions of purchase committee including but not limited to purchase and penalties will be final and will not be challengeable in any court of law or other governmental forums.


Name of Owner (s)
CNIC
Address












Annex III
Form of Integrity Pact
Contract No: 		__________________ 
Dated: 			__________________ 
Contract Value: 	__________________ 
Contract Title: 	__________________
………………………………… [Name of Supplier] hereby declares that it has not obtained or induced the procurement of any contract, right, interest, privilege or other obligation or benefit from PPR Project, National Veterinary Laboratory (NVL) or any administrative subdivision or agency thereof or any other entity owned or controlled by PPR Project, NVL through any corrupt business practice. 
Without limiting the generality of the foregoing, [name of Supplier] represents and warrants that it has fully declared the brokerage, commission, fees etc. paid or payable to anyone and not given or agreed to give and shall not give or agree to give to anyone within or outside Pakistan either directly or indirectly through any natural or juridical person, including its affiliate, agent, associate, broker, consultant, director, promoter, shareholder, sponsor or subsidiary, any commission, gratification, bribe, finder’s fee or kickback, whether described as consultation fee or otherwise, with the object of obtaining or inducing the procurement of a contract, right, interest, privilege or other obligation or benefit in whatsoever form PPR Project, NVL, except that which has been expressly declared pursuant hereto. 
[Name of Supplier] certifies that it has made and will make full disclosure of all agreements and arrangements with all persons in respect of or related to the transaction with PPR Project, NVL and has not taken any action or will not take any action to circumvent the above declaration, representation or warranty. 
[Name of Supplier] accepts full responsibility and strict liability for making any false declaration, not making full disclosure, misrepresenting facts or taking any action likely to defeat the purpose of this declaration, representation and warranty. It agrees that any contract, right, interest, privilege or other obligation or benefit obtained or procured as aforesaid shall, without prejudice to any other rights and remedies available to PPR Project, NVL under any law, contract or other instrument, be voidable at the option of PPR Project, NVL. 
Notwithstanding any rights and remedies exercised by PPR Project, NVL in this regard, [name of Supplier] agrees to indemnify PPR Project, NVL for any loss or damage incurred by it on account of its corrupt business practices and further pay compensation to PPR Project, NVL in an amount equivalent to ten time the sum of any commission, gratification, bribe, finder’s fee or kickback given by [name of Supplier] as aforesaid for the purpose of obtaining or inducing the procurement of any contract, right, interest, privilege or other obligation or benefit in whatsoever from PPR Project, NVL. 


Name of Employer ____________________ 	Name of Contractor _______________________ Signature: __________________________		Signature: ___________________________ 

[Seal] 							[Seal]











Annex IV
Financial Proposal


Name of the firm:  	



Address:  	


For: Tender for Hiring of Vehicles on Rental Basis for PPR Project


	
S#
	Item and its description such as make, model, capacity and color etc.
	
Quantity
	Monthly Rent (PKR)
without Taxes
	GST and other applicable Taxes (Monthly)
	Total Monthly Rent (PKR)
	Agreement Period (Months)
	Total Agreement Rent

	1
	
	03
	
	
	
	
	

	2
	
	01
	
	
	
	
	

	Grand Total (PKR) **
	



*: The prices shall be inclusive of entire applicable taxes/ duties in accordance with the laws of Islamic Republic of Pakistan.
**: Performance Guarantee shall be 10% of this (Grand Total) amount.







Name & Designation	Authorized Signature & Stamp





[bookmark: _Hlk97040796]Annex V
FORM OF CONTRACT AGREEMENT

THIS CONTRACT AGREEMENT (hereinafter called the “Agreement”) made on the _____ day of _______2021_____between______________________________________________ (hereafter called the “Employer”) of the one part and ________________________________ (hereafter called the “Contractor”) of the other part. 
WHEREAS the Employer is desirous that certain procurement, viz _______________ should be executed by the Contractor and has accepted a Tender by the Contractor for the execution and completion of such procurement and the remedying of any defects therein. 
NOW this Agreement witnessed as follows: 
1. In this Agreement words and expressions shall have the same meanings as are respectively assigned to them in the Conditions of Contract hereinafter referred to. 
2. The following documents after incorporating addenda, if any shall be deemed to form and be read and construed as part of this Agreement, viz: 

a) The letter of acceptance 
b) The completed forms of tender/bid
c) All schedules of tender/bid
d) Contract conditions and data 
e) Specifications 
f) Tendering Data 

3. In consideration of the payments to be made by the Employer to the Contractor as hereinafter mentioned, the Contractor hereby covenants with the Employer to execute and complete the procurement process and remedy defects therein in conformity and in all respects within the provisions of the Contract. 
4. The Employer hereby covenants to pay the Contractor, in consideration of the execution and completion of the procurement process as per provisions of the Contract, the Contract Price or such other sum as may become payable under the provisions of the Contract at the times and in the manner prescribed by the Contract. 

IN WITNESS WHEREOF the parties hereto have caused this Agreement to be executed the day and year first before written in accordance with their respective laws. 
The Common Seal of _________________________________________________was hereunto affixed in the presence of: or 
Signed, Sealed and Delivered by the said ________________________________ in the presence of: 
Binding Signature of Employer__________________________________________ 
Binding Signature of Contractor__________________________________________
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